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Introduction

The Assembly is the most important venue for the manifestation of associated members and an 

instrument of accountability concerning the activities carried out by IBP.

Guided by best practices in corporate governance, IBP has developed this General Assembly Member 

Handbook, in order to ensure access to information and transparency of the items to be discussed at this 

meeting, as well as to facilitate and stimulate the participation of its associates.

This material is intended to include all necessary information for the participation of the associated 

companies.

Eventual inquiries can be submitted to assembleia@ibp.org.br.



4

Address, date and time 

Address

IBP Headquarters

Av. Almirante Barroso, 52 – 26th floor - Rio de Janeiro - RJ

Date and Time

October 25th | 2019

10:30 a.m. first call, if the attendance of members representing the absolute majority of votes held by 

maintaining, industry, and collaborating members are confirmed.

11 a.m. on second call, with one third (1/3) of the votes held by maintaining, industry, and collaborating 

members.
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General Assembly

The definition and guidelines of the Assembly are particularized in 
our Articles of Incorporation as follows:

Articles of Incorporation of Brazilian Petroleum, Gas and Biofuels Institute
SECTION I – General Assembly

Art. 17 – The General Assembly is maximum body of IBP and has the power to decide on all questions 
related to its purpose, and to take all resolutions it deems appropriate for its defense and development. 
The General Assembly takes place:

a) ordinarily, until March 31st of each year, to resolve on the accounts and financial statements presented 
by the Executive Board and approved by the Board of Directors; to elect members of the Board of 
Directors, of the Fiscal Council, and of the Executive Board; and to set the maintenance contribution to 
members for the said fiscal year; and

b) extraordinarily, whenever the corporate interest so requires.

Art. 18 – The General Assemblies are called by the President, at the initiative of any member of the 
Board of Directors, or at the request of at least one fifth (1/5) of associates, by means of a call published 
at least ten (10) days in advance, in at least one newspaper with nationwide coverage.

§ 1 - The call shall mention the day, time and address of the assembly, as well as, briefly, the agenda;
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§ 2 - The Associate who attends the Assembly or participates via telephone or video conferencing shall be 
considered duly called;

§ 3 - The associate with any outstanding contribution shall have the right to vote suspended, and (s)he 
shall not participate at any General Assemblies, unless the debt is discharged;

§ 4 - The General Assemblies shall take place, on first call, with the attendance of associates representing, 
at least, one half (1/2) of votes held by maintaining, industry, collaborating associates, and, on second 
call, half an hour after it was originally designated, with any number of attendees;

§ 5 - General Assemblies aiming at the removal of managers and/or the amendment of these bylaws 
shall observe the quorum for the opening of the absolute majority of votes held by maintaining, industry, 
collaborating associates on first call, and of one third (1/3) of votes of maintaining, industry, collaborating 
associates on second call;

§ 6 - General Assemblies with the purpose of resolving on the dissolution of IBP shall observe the quorum 
for the opening of, at least, one half (1/2) of votes held by maintaining, industry, collaborating associates 
on first call, and of one third (1/3) of votes held by maintaining, industry, collaborating associates on 
second call; and

§ 7 - At the General Assemblies, associates may be represented by third parties, whether they be 
members or not, upon special and express authorization.

Art. 19 - All resolutions are taken at the General Assemblies by votes representing the majority of 
maintaining, industry, collaborating associates who attend the assembly, with the exception of those 
aiming at (i) the decision to remove members from the Board of Directors and Executive Board, for 
which the quorum necessary to pass a resolution is two thirds (2/3) of votes of maintaining and industry 
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members who attend the General Assembly specially called for this purpose, and (ii) the amendment of 
these Bylaws and the dissolution of IBP, for which the quorum necessary to pass a resolution is two thirds 
(2/3) of votes of maintaining and industry associated who attend the General Assembly specially called for 
this purpose.
§ 1 - The affairs of the General Assembly are conducted by the President, who shall invite one of the 
attendees to act as secretary of the affairs;

§ 2 - Minutes shall be taken from the affairs and resolutions of the General Assembly, in the form of 
a digest of events, signed by the presiding board and attending associates. For the validation of the 
Minutes, it is necessary the same number of signatures of associates as required to constitute the 
majority prescribed for the resolutions taken at the General Assembly; and

§ 3 - Without prejudice to the provision in the head of this article, the resolutions taken at IBP’s General 
Assembly shall always observe the percentages set forth in §§ 1, 2 and 3, of article 11, of these Bylaws.
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Call Notice

CALL NOTICE
17th EXTRAORDINARY GENERAL ASSEMBLY 

Pursuant to articles 17 and 18 of the Brazilian Petroleum, Gas and Biofuels Institute - IBP bylaws, we invite all of the Institute’s associates 
to the 17th Extraordinary General Assembly, to be held on October 25th, 2019, at 10:30am first call, and at 11:00am second call, at its 
headquarters, at Av. Almirante Barroso, 52 - 26th floor - Rio de Janeiro - RJ.

Pursuant to first paragraph of article 18, of the bylaws, the agenda includes the following matters:

 a) President election; 

 b) Other matters of interest to the Institute. 
 

Rio de Janeiro, October 8th, 2019
José Maria de Mello Firmo

President
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Registration

All categories of IBP’s corporate members participate at the General Assembly.

• Legal entities and individuals whose IBP membership process is concluded by August 29th, 2019 may 

also participate, as long as the appropriate proxy appointment is presented.

• Pursuant to § 3, of Art. 17, of the Articles of Incorporation, “The member with any outstanding 

contribution shall have the right to vote suspended, and (s)he shall not participate at any Meeting of 

Shareholders, unless the debt is discharged.”

• The participation at the Meeting is subject to the presentation of a proxy appointment in writing on 

behalf of the company (check here the template of a proxy appointment).

• The proxy appointments shall be submitted to the email address assembleia@ibp.org.br, by October 

22th, 2019.

• We recommend the confirmation of presence in advance by link RSVP.
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Registration
TEMPLATE OF PROXY APPOINTMENT

By this proxy appointment, and in due accordance with existing law, (name of company), enrolled with the National 
Register of Corporate Taxpayers (CNPJ) under number (CNPJ), by (representative of company – title, name, and 
Individual Taxpayer Identification Number (CPF)) (“Principal”), appoints and constitutes, as its proxy, Mr. (name, 
title, and Individual Taxpayer Identification Number) (“Proxy”), to whom it grants special powers to represent 
Principal at the 16th Extraordinary General Assembly of BRAZILIAN PETROLEUM, GAS AND BIOFUELS INSTITUTE – IBP, to be 
held on August 30th, 2019, at 10:30 a.m., on first (1st) call, and at 11 a.m., on second (2nd) call, at Av. Almirante Barroso 
52, 26th floor, Centro, Rio de Janeiro – RJ, with the authority to vote, and to take any measures deemed necessary for 
the full compliance with this proxy appointment. The total or partial delegation of the authority granted herein is expressly 
prohibited.

Rio de Janeiro, October XX, 2019

_________________________________
COMPANY

Representative Name

Representative Position

Note1: Please, submit the proxy appointment, accompanied by the proof of authority of signatory (Articles of Organization, 
Articles of Incorporation, power of attorney...), to the email address: assembleia@ibp.org.br, by October 22th, 2019; or 
present them at the time of registration.

Note2: The proxy appointment may be submitted or presented on letterhead of member company. Templates of proxy 
appointments drafted by Principal, and other documents granting authority on behalf of the representative (Articles of 
Organization, Articles of Incorporation, power of attorney...) shall be assessed by the Legal Department of IBP.
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Right to Vote
As prescribed in the Articles of Incorporation of IBP, the following 
shall have the right to vote:

CHAPTER IV – Members

Art. 11 - The IBP membership has the following distinct categories of members: asset-related members, 
cooperative members, collective and single members, member entities invited, and emeritus members.

§ 1 – Maintaining members: The category of maintaining members comprises the legal entities which 
have contributed to the Social Fund of IBP, pursuant to article 40 et seq. of these Articles of Incorporation. 
Maintaining members are entitled to the right to vote at the General Assembly, on any resolution. Each 
vote of asset-related members shall weight two point four (2.4) for every one per cent (1%) of the 
interest thereof in the Social Fund;

§ 2 – Industry and E&P industry members: This category is intended for companies whose activities are 
exclusive/concentrated in the petroleum, gas and biofuels industry. Industry members are entitled to 
the right to vote at the General Assembly, on any resolution. Each vote of sectoral members shall weight 
three (3);

§ 3 - Collaborating members: In the category of collaborating members, other service providers, 
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consultancies and suppliers serving a variety of industrial sectors, including the petroleum and gas sector, 
may be admitted. Collaborating members are entitled to the right to vote at the General Assembly, on any 
resolution, with the exception of the election and removal of members from the Board of Directors and 
Executive Board of IBP. Each vote of collaborating members shall weight one (1);

§ 4 - Professional members: In the category of professional members, active or retired professionals, 
with, at least, one year of practice in the Industry or co-related sectors, may be admitted. Professional 
members are not entitled to the right to vote at the General Assembly;

§ 5 - Students: In the category of student members, undergraduate and graduate students (maximum 
age of thirty) in careers related to the Industry may be admitted. Student members are not entitled to the 
right to vote at the General Assembly;

§ 6 - Institutional members: In the category of institutional members, all those nonprofit institutions and 
associations, and universities which promote topics of interest to the petroleum, gas and biofuels sector 
may be admitted, the admission being subject to a previous agreement prescribing reciprocity in relation 
to the submission of publications, information, the development of joint-assignments, and any other 
activities of technical-scientific nature. Institutional members are not entitled to the right to vote at the 
General Assembly; and

§ 7 - Emeritus members: In the category of emeritus members, personalities who have rendered 
important services to the Industry may be admitted. Emeritus members are not entitled to the right to 
vote at the General Assembly.
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Constitution of Administrative Bodies

Board of Directors

Carlos Alberto Pereira de Oliveira (Petrobras)
Representative of maintaining members

José Maria de Mello Firmo (Seadrill Serviços de 
Petróleo S.A.) President

Anelise Lara (Petrobras)
President of the Board – Maintaining Partner

André Araújo (Shell Brasil Petróleo)
Representative of maintaining members

Carla Lacerda (Exxon Mobil)
ABEP Representative Director

Carlos Tadeu da Costa Fraga (Porto do Açu)
Representative of industry members

Rafael Grisolia (Petrobras Distribuidora)
Representative of maintaining members

João Carlos de Luca (De Luca Consultoria)
Emeritus Director

Jorge Marques de Toledo Camargo
Emeritus Director

Lincoln Rumenos Guardado (Enauta)
Representative of maintaining members
Júlio César R. Cardoso (Supergasbras)
Representative of maintaining members

Marcelo Araújo (Ipiranga)
Representative of maintaining members

Marcelo de Oliveira Cerqueira (Braskem)
Representative of maintaining members

Mariano Vela (Chevron Brasil)
Representative of maintaining members

Luís Henrique Guimarães (Raizen)
Representative of maintaining members

Paulo Guilherme de Aguiar Cunha (Grupo Ultra)
Emeritus Director

Rogério Manso (Consultant)
Representative of industry members
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Constitution of Administrative Bodies

Financial Board

Adauto Carneiro Pereira (Enauta)
President

Ana Paula F. Vieira Zettel (Petrobras)
Office-holder 

Carlos Eduardo Glech Cordeiro (Petrorio)
Alternate Member

Gustavo Bursztyn (Shell Brasil Petróleo)
Office-holder 

Sandro Cruz Henriques (Repsol Sinopec Brasil S.A.)
Alternate Member

Valéria Arruda Martins (Ipiranga Produtos de Petróleo)
Alternate Member
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Constitution of Administrative Bodies

Executive Board

José Maria de Mello Firmo (Seadrill Serviços de Petróleo S.A.)
President

André Clark (Siemens)
Director

Clarissa Lins (Catavento Consultoria)
Director

Claudio Borges Theophilo Gaspar de Oliveira (Raízen S.A.)
Director

Cristiano Pinto da Costa (Shell Brasil Petróleo)
Director

Fernando Assumpção Borges (Petrobras)
Director

Mauro Andrade (Equinor)
Director

Sebastião Furquim (Ipiranga)
Director




